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Objetivo: Demostrar comprension de lo que es un CV en inglés / castellano

Instrucciones: Para resolver las preguntas en la guia siga las indicaciones descritas frente a cada item.
Audite audio explicativo.
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+56971352506 luisaraosacosta@gmail.com

TIPS TO WRITE A CURRICULUM VITAE.

1. Piensay responda en Castellano. (pagina 9 médulo “Looking for a Job”).

a. ¢Ha postulado alguna vez a un trabajo?, ;Como lo hizo?, ;Qué tuvo que hacer?

b. ¢Ha escrito su curriculum vitae? ;Qué datos incluyo cuando lo hizo?

2. Busque en el diccionario el significado de las siguientes palabras:

a. employ =

b. emplyment =

c. employee

d. employer

e. unemployment =

LEE ATENTAMENTE EL SIGUIENTE TEXTO.

The first thing you must remember is that a Curriculum Vitae is a serious document. The possible employers expect to find

a CV written in a specific manner. They expect it to follow certain predetermined form. It must be easy to read and be
organized logically.
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There are different types of Curriculum Vitae and all of them contain more or less the same information (personal details,
studies,complementary courses, languages, skills, job experience, and other pertinent information).

Follow the advice and suggestions below and you are going to produce an effective CV:

e Always produce a rough draft of your CV

e You must print the information

e Your CV should not exceed 2 pages in lenght

¢ Including a passport size photo is not obligatory, but is advisable

e It should be presented in a clear and organized manner

o Double spell — check your CV

e Avoid complicated sentences. Simple sentences are best

o Never sign your CV. It is not required

e Never take things for granted. Explain everything in a clear and concise manner

e You must include a letter of introduction with your CV, especially if you are not delivering it by hand.

3. Piense y responda en castellano. (pagina 11 médulo “Looking for a Job”).

¢ Cuél es el propdsito del texto?

4. Lea nuevamente el texto y complete el cuadro en inglés.

HOW TO WRITE A CV

DO (si se hace) DON'TS (no se hace)

write a draft (ej.)

5. Leael texto nuevamente y complete las siguientes oraciones en inglés.

a. A Curriculum Vitae is a

b. A Curriculum Vitae should

c. A Curriculum Vitae must be




